To: Dresser, Chris[Dresser.Chris@epa.gov}; Gilbert, Alexas[Gilbert. Alexas@epa.gov];, Okubo,
Noreen[Okubo.Noreen@epa.gov]; Siffring, Stuart[Siffring.Stuart@epa.govi; Beeler,
Cindy[Beeler.Cindy@epa.govl; Ostendorf, Jody[ostendorf jody@epa.gov}; Sutin,
Elyana[Sutin.Elyana@epa.gov}; Varilek, Kimberly[Varilek.Kimberly@epa.gov]

Cc: Morales, Monica[Morales.Monica@epa.gov]; Rothery, Deirdre[Rothery.Deirdre@epa.gov}
From: Smith, Claudia

Sent: Thur 8/27/2015 9:57:56 PM

Subject: U&O FIP: Draft Proposed FR Notice on Restricted | Drive

All

3

Many of us are assigned to various sections of the draft proposed FR notice for the FIP.
| was reminded that when one person has it open, all others are locked out, so we need
a protocol so that people who are ready to start drafting language can do so. | have
never had a good experience using the combine/compare features in MS Word with
multiple versions — very cumbersome. | propose the following:

Everyone save a version in the same location on the | Drive (I:\Restricted Share\U&O
FIP\Regulatory Documents\Proposed FIP FR Notice) that has your name at the end of
the file name. | will save a version with “MASTER” at the end of the file name. At some
point at the end of every day that you work on your version, copy and paste/replace the
most current version of your section(s) into the MASTER file. That way no one is in the
MASTER for very long locking everyone out (if locked when you try, just wait a few
minutes or try the next morning), but we should always have the most current language
in the MASTER. Better ideas are welcome, just offer them sooner rather than later. ©

Claudia

Claudia Young Smith
Environmental Scientist

US EPA Region 8 Air Program
Phone: (303) 312-6520

Fax: (303) 312-6064

hitp://www?2 epa.coviregion8/air-permitiing
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US EPA Region 8

1595 Wynkoop Street
Mail Code 8P-AR
Denver, Colorado 80202
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This transmission may contain deliberative, attorney-client, attorney work product or
otherwise privileged material. Do not release under FOIA without appropriate review. |f
this message has been received by you in error, you are instructed to delete this
message from your machine and all storage media whether electronic or hard copy.
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